
Government of Pakistan 
Ministry of Information and Broadcasting 

***** 
 

VACANT POSITIONS 
 
 

  Ministry of Information and Broadcasting, Islamabad requires services of qualified, 
energetic, experienced and motivated individuals for appointment against the following positions 
on contract basis:- 
Name of Post(s) Pay 

Scale 
No. of 
Posts 

Qualification, Experience, & Eligibility Criteria 

General 

Manager 

(Head of Digital 

Media Wing) 

 

MP-II 01 Qualification:  
A Bachelor’s Degree in Mass Communication / Business Administration / 
Management / Computer Sciences or 16 years of education from HEC recognized 
University 

Experience: 

1. Minimum 06 years of total work experience in a similar role  

2. Preferably 04 years in Digital Marketing, Digital Campaigning, 
Digital Media Buying and Digital Strategy  

Requirement: 

1. Must possess experience in managing campaigns on Social Media 
platforms (Facebook, Twitter, Instagram etc.) 

2. Hands on experience in government advocacy programs 

3. Must have international and cross-cultural experience 

4. Proven track record in managing content, directing creative 
and production suppliers 

5. Demonstrate expertise and insight in effective use of multiple 
digital media applications under a cohesive strategy  

6. Ability to work with minimal supervision to produce 
consistently high standards of outputs and deal well with 
pressure and short deadlines 

7. Collaborate with other teams, institutes and organizations 

8. Leadership and interpersonal skills to inspire collaboration and 
support among colleague and partners 

9. Creative and lateral thinking 

10. A board social network 
Preference: 

Preferably experienced in running paid digital media campaigns Facebook, 
Twitter and Instagram, Google and local publishers 

Age Limit: 
Maximum 40 years of age 

Digital 

Communication 

Consultant  

MP-III 01 Qualification:  

BA/BS degree required (equal qualification may be specified for shortlisting) 

Experience:  

Minimum 05 years of digital media experience with social and search advertising 

Requirement 

1. Demonstrate a measurable experience in planning, developing and 
implementing a wide range of digital strategies 

2. Proven ability to effect and manage change 

3. Must have experience in advertising agency 

4. Familiarity with the advertising technology landscape and ecosystem 
(DSP’s, SSP’s, DMP’s 3rd party Data / Verification / Optimization, 
Media Quality etc.) 

5. In-depth knowledge of media vendors, platforms, verification partners 
and DSPs the Trade desk etc. 

6. Exceptional written and verbal communication skills 

7. Ability to explain complex ideas and technologies 

8. Independent self-starter 

9. Strong analytical thinking and excellent project management skills 
Preference: 

1. Google Ads certified 
2. Google Analytical Certified 

3. Facebook Ad Certified 

Age Limit: 

Maximum 40 years 

 



Digital 

Communication 

Officer 

 

MP-III 05 Qualification: 

A Bachelor’s Degree 

Experience:  

Minimum 03 years of social/digital media experience with demonstrated success in 
the areas: content strategy, campaign strategy and execution on social media 
channels 
Requirement:- 

1. Must uses and have understanding of different social channels, such as 
Facebook, twitter, Instagram, Snapchat etc. 

2. Excellent knowledge and understanding of new digital platforms and 
evolving technologies 

3. A highly up-to-date individual with a firm grip on subjects like finance, 
foreign affairs, governance, human development initiatives, tourism and 
local politics 

4. Hands on experience on running national social media campaigns 
5. Experienced in handling large teams, able to work under pressure 
6. A team player who takes ownership and responsibility for success of 

teams and projects 
7. Must be good at Social Media networking 

Age Limit 

Maximum 40 years of age  

Digital 

Videographer 

Lump 

sum 

Salary 

Rs. 

75000/- 

p.m. 

02 Qualification 

12-14 years of education from a recognized board/university in relevant fields 

Requirement:  

1. Must have experience of working on government and private projects.  

2. Experience of shooting interviews and digital media specific content 

3. Basic video editing skills  

Age Limit:  

Less than 35 years 

Video Editor  -do- 03 Qualification: 

12-14 years of education from a recognized board/university in relevant fields 

Experience:  

03-06 years of proven work experience 

Requirement:  

1. Proficient in Adobe Premiere Pro CC and Final Cut Pro X 

2. Familiarity with special effects, 3D and composing  

3. Have understanding of Adobe After Effects  

4. Creative Thinker  

5. Good time-management skills  

6. Great interpersonal & communication skills working 

Preferred:  

Good Understanding of motion graphics is preferred 

Age Limit 

Maximum 35 years of age  

Animator/ 

Illustrator 

-do- 01 Qualification: 
A bachelor’s degree in graphic design, animation, fine arts or computer graphics  
Experience: 
Minimum two years of experience in animation, Graphic designing, cinema 4D and 
motion builder. 
Requirements: 
1. Well versed in a variety of industry standard applications including Maya, FBX, 

Z Brush, premier 
2. Skills in researching subjects to ensure accurate animated representation. 
3. Story boarding to develop scenes that require animation 
4. Adjusting colors, lighting, shadows, textures to perfect life like appearances. 
5. Integrating client and stake holder feedback into final design 
Age Limit: 
Maximum 35 years 

NLE -do- 01 Qualification:  

Bachelor’s degree in editing/ videography, fine arts/ film and media and computer arts 

Experience:  

02 years of proven work experience in video/ film editing 

Requirement  

1. Proficiency in handling video editing software like adobe photoshop, after 

effects and adobe premier 

2. Preference will be given to candidates who can work with live video 
editing with the use of vision mixers 

Age Limit: 

Maximum 35 years 



 

Graphic 

Designer  

Lump 

sum 

Salary 

Rs. 

75000/- 

p.m. 

04 Qualification:  

A Bachelor’s Degree in graphic designing / marketing/ 

communications / business or relevant field 
Experience: 

Minimum 03 years of experience in graphic 

Designing, social media or marketing/ communication role 
Requirement: 

1. Expert proficiency in Adobe Creative Suite (InDesign, Illustrator, 
Photoshop, Adobe Digital Publishing suite and Dreamweaver. 

2. Possess Logo, poster and creative designing as well as copywriting skills. 

3. A strong command over typography, color, composition, hierarchy. 

4. Quick thinker, able to develop concepts and carry out solutions in deadline 
driven environment. 

5. Excellent communication and ability to present ideas confidently and 
comfortably. 

6. The ideal candidate is detailed-oriented, an excellent communicator, 
thrives under pressure and has proven track record of developing and 
executing effective marketing and social media campaigns 

Preferred 

Good understanding of motion graphics is preferred 
Age limit 

Maximum 35 years of age  

Content Writer -do- 05 Qualification: 

A bachelor degree 

Experience: 

03-05 years of content creation experience. 

Requirement: 

1. Proven record of excellent writing skills demonstrated in a professional portfolio 

2. Proficient in English / Urdu language writing skills 

3. Excellent Blog & script writing skills 

4. Able to translate English to Urdu and vice versa  

5. Ability to work on multiple projects with different objectives simultaneously  

6. Ability to work independently with little or no daily supervision 

7. Strong interpersonal skills and able to develop rapport with colleagues and 

management 

8. Strict adherence to the style guides of each institute / organization and their 

policies of publication 

9. Good time management skills, including prioritizing, scheduling and adopting as 

needed 

10. Proficiency with computers, especially writing programs such as Google Docs, 

and Microsoft Word Excel, Outlook and PowerPoint 

Preferred: 

Master’s Degree holder will be preferred Multi-lingual 
candidates will be preferred 
Age Limit: 

Maximum 35 years of age 

 

 
 

Section Officer (E.I) 
Ministry of Information and Broadcasting 
Room No. 4153, 4th Floor, Cabinet Block 

Islamabad 
Ph: 9103659 

 


